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Public User Instructions 

Introduction 
 
These instructions are provided for Manufacturers, Wholesalers, Pharmacies and Entities to enable them to 
use the HRSA OPA website. 
 
Access the public website at http://opanet.hrsa.gov/opa/Login/MainMenu.aspx. 
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Using the Contracted Entity Data Extract 
The Covered Entity Tab 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Step 1. Enter the following data (optional): 
• 340B ID number 
• Entity Name 
• City 
• State 
• Zip Code 
• Program Type 
• Participating (yes or no) 
 
Step 2. Select Output type (required): 
• Look up – electronic list 
• Legacy Text File- basic text file in Excel 
• Enhanced Text File- more detailed text file in Excel  
 
Step 3. Select Advanced Query Options (optional): 
• Quarter when Entity was added 
• Quarter when Entity was terminated 
• When Entity record was edited 
  

    Step 4. Click Submit Query button to view results. 
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Covered Entity Detail Includes: 
• Entity Name 
• Sub-division Name 
• Address 
• Billing Address 
• Shipping Address 
• Comments 
• 340B Program Information 
• Additional Shipping Addresses 
• Authorizing Official 
• Contact Information 
• Other Related Entities (view related 

entity details by clicking on the 
Detail option) 

 
On the Covered Entity Detail Screen: 
1. View the Entity Information 
 
2. View the Contracted Pharmacy 

data (click link to view Pharmacy 
record) 

 
3. View 340B information 
 
4. View detailed information on 

Related Entities (click detail) 

 

Viewing the Covered Entity Query Results 
 
Output Type as Lookup displays electronic results. 

1. Click on any column heading 
to sort the data in that column 
(ascending order) 

 
2. Click on the 340B ID for 

detailed Contract Record (see  
          Example 1A of detailed Covered         
        Entity screen below) 
 
 
 
 
 
 

 
Example 1A: View Detail on a Covered Entity Look up 
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Viewing the Covered Entity Query Results (continued) 
 
Output Type as Text File (Legacy or Enhanced*) displays results in an Excel file.  

 
 
 
 
 
 
  

Excel spreadsheet allows you to view and sort the Covered Entity data. 
 
Covered Entity data in an Excel spreadsheet can be saved on your computer for future reference. 
 

* The enhanced text file contains additional information which is not included in the legacy text file.  This information includes:     
Additional Billing, Shipping, Contacts and Signing information. 
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Using the Contracted Pharmacy Data Extract 
The Contracted Pharmacy Tab 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 1. Enter the following data (optional): 
• 340B ID number 
• Entity Name 
• Entity City 
• Entity State 
• Pharmacy Name 
• Pharmacy City 
• Pharmacy State 
 
Step 2. Select Output type (required): 
• Look up – electronic list 
• Legacy Text File- basic text file in Excel 
• Enhanced Text File- more detailed text file in Excel  
 
Step 3. Select Advanced Query Options (optional): 
• Contracted Pharmacy begin date 
• Contracted Pharmacy termination date 
• When Pharmacy record was edited 
  

    Step 4. Click Submit Query button to view results. 
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Viewing the Contracted Pharmacy Query Results 
 
Output Type as Lookup displays electronic results. 

 

 

 

 

 

 
 

Example 2A: View Detail on a Contract Look up 
ContractDetail Includes: 
• Pharmacy Name 
• Pharmacy Address 
• Pharmacy Contact  
• 340B ID Number 
• Covered Entity Name 
• Sub-division Name 
• Grant/Provider Number 
• Relevant Dates 
• Address 
• Contract Information 
• Entity Contact  
• Signing Information 
 
On the Contracted Pharmacy 
Detail screen: 
1. View the Contracted 

Pharmacy Information 
 
2. View detailed information on 

the Contract 
 
3. View the Main Pharmacy 

record 
 
4. View the Covered Entity 

record (Example 2C on next 
page) 

 

1. Click on any column heading 
to sort the data in that column 
(ascending order) 

 
2. Click on the 340B ID number 

to view the contract detail 
page. (Example 2A below) 

 
3. Click on the Pharmacy Name 

to view the detail page for only 
the selected Pharmacy. 
(Example 2B on next page) 
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Viewing the Contracted Pharmacy Query Results 
 
Example 2B: View Detail on a Contract Look up 

 

 

 

 

 

 
 
 
 

Example 2C: View Covered Entity Record from Pharmacy Look up 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Contracted Pharmacy Detail 
Includes: 

• Pharmacy Name 
• Pharmacy Address 
• Contact Information 
• Contracts  
 
View detailed information on 
Contracts (click detail) to display 
the contract specific details 
 

Covered Entity Detail Includes: 
• Entity Name 
• Sub-division Name 
• Address 
• Billing Address 
• Shipping Address 
• Comments 
• Alternate Shipping Addresses 
• Contracted Pharmacies 
• 340B Program Information 
• Authorizing Official 
• Contact Information 
 
On the Covered Entity Detail 
screen: 
1. View the Covered Entity 

Information 
 
2. View additional address 

information  
 
3. View other Contracted 

Pharmacy records (click 
link to return to the primary 
Contracted Pharmacy record, 
Example 2B) 

 
4. View 340B and Contact 

Information  
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Viewing the Contracted Pharmacy Query Results 
 
Output Type as Text File (Legacy or Enhanced*) displays results in an Excel file.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Excel spreadsheet allows you to view and sort the Contracted Pharmacy data. 
 
Contracted Pharmacy data in an Excel spreadsheet can be saved on your computer for future reference. 
 

* The enhanced text file contains additional information which is not included in the legacy text file.  This information includes:     
Additional Contract Contact and Signing information. 
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Using the Manufacturer Data Extract 
The Manufacturer Tab 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Step 1. Enter the following data (optional): 
• Label Code 
• Manufacturer Name 
• City 
• State 
• Zip Code 
• Contact Name 
 
Step 2. Select Output type (required): 
• Look up – electronic list 
• Legacy Text File- basic text file in Excel 
• Enhanced Text File- more detailed text file in Excel  
 
Step 3. Select Advanced Query Options (optional): 
• OPA Termination Date 
• CMS Termination Date 
• Date Manufacturer was signed 

 
Step 4. Click Submit Query button to view 
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Viewing the Manufacturer Query Results 
 
Output Type as Lookup displays electronic results. 

 

 

 

 

 

 
 

 
Example 3A: View Detail on a Manufacturer Look up 

        

1. Click on any column heading 
to sort the data in that 
column (ascending order) 

 
2. Click on the Label Code 

number to view the 
Manufacturer detail page. 
(Example 3A below) 

 
 
 

Manufacturer Detail 
Includes: 
• Label Code  
• Manufacturer Name 
• Manufacturer Address 
• OPA Term 
• CMS Term 
• Comments 
• Corporate Information 
• Contact Information 
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Viewing the Manufacturer Query Results 
Output Type as Text File (Legacy or Enhanced*) displays results in an Excel file.  

 
 
 
 
 
 

       

 

 

 

 

 

 

 Excel spreadsheet allows you to view and sort the data. 
 
Excel spreadsheet can be saved on your computer for future reference. 
 

* The enhanced text file contains additional information which is not included in the legacy text file.  This information includes:     
Additional Contact and Shipping information. 

Download a Text File of the Whole Database 
Daily Report Tab 

 
 
 
 
 
 
 

The Daily Report tab provides the option to select and run all available text file downloads. Select 
the daily report*, legacy or enhanced** text file download. 

Excel spreadsheet allows you to view and sort the data. Excel spreadsheet can be saved on your 
computer for future reference. 

 

*The daily report is updated each day.  
** The enhanced text file contains additional information which is not included in the legacy text file.     


